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Whenever you leave your unit for an emergency evacuation or for an extended period of time, follow these steps:

· Remove furniture from patios and place inside.

· Lock all doors and windows.  Secure storm shutters if available.

· Unplug water heater or adjust circuit breaker to “off” position

· Turn water off at the main valve for your unit, usually located under Master bath sink.

· Set A/C and humidifier to resist mold accumulation.

· Turn off unnecessary appliances.  

· Pull plugs from wall receptacles, especially for major electronics such as televisions, computers, etc.

· Remove perishables from the refrigerator and freezer compartments.  Lower settings.  Turn off ice maker.

· Empty garbage.  

· Alert the office and your unit watcher that you are leaving.  Ensure they know how to reach you.
Other suggested steps include:

· Put towels or rags in the tracks of the windows and sliding doors to absorb water
· Pour a small amount of salad oil into disposal and seal shut.

· Close and weight toilet lids. 

For an emergency evacuation, here are additional suggestions:

· Make plans in advance where you can ride out the storm.  Post that address and phone number on your refrigerator.
· Plan what you want to take with you.  Have a bag or box ready to contain important personal items such as a personal phone directory, road maps, photographs of the interior of your unit, duplicate insurance papers.  

· Pack water, food, flashlights, transistor radio (and batteries) and your medications.

· Fill the gas tank of your car and get extra cash.  

· Get status updates from the TV, internet or Palm Beach Shores police (561-844-3456).  
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After The Storm
Do not call the office for storm damage updates.
The time immediately after a hurricane is stressful for everyone.  Singer Island may not be open until some days after the storm.  Glass, debris and fallen trees may make travel on the town streets hazardous.  The property may be without electricity for a number of days.  Phone service may be out.  The building exterior, common areas and/or interior of units may be damaged.  Garbage pickup may be delayed.  
The Association will assess damage to the building exterior, common areas and landscaping.  Hazardous conditions will be addressed first.

When you return to your apartment:

· You or your apartment watcher can help by providing the office with a written list of interior unit damage such as sparking electrical fixtures, loose ceiling or wall components, broken windows, etc.  Do not attempt to resolve the problem without notifying the office.

· If the power is off, turn off all electric breakers and your A/C unit.  This will avoid damage should there be a power surge when electricity is restored.

· Check for foul odors.  Arrange to remove any wet or damp items that can not be dried such as rugs, furniture, clothing or anything else subject to mold.

· Take pictures of damaged items before discarding for insurance claims.

· Check your refrigerator and freezer for thawed items.  A 48-hour power outage is generally long enough to make most perishable goods inedible.  If in doubt, throw it out.  Please double bag all discarded food items.
· Check with local authorities to see if a “boil water” edict is in effect and if the property sewer system is functioning.

· Wear protective clothing when cleaning up your apartment.
